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On the following page'sare copies of safety training logs that you can use to document the training you provide your
employees. Employees do not have to sign or initial the forms to make the forms official. However, you should attempt to
get the employee’s signature or initial.

Under OSHA rules you are required to keep these records for three years unless you have fewer than 10 employees. In
that case you are required to maintain "a log of instructions provided to the employee with respect to the hazards unique to
the employee’s job assignment when first hired or assigned new duties." General Industry Safety Order (GISO) subsection
3203 (b) (2) Exception No. 1.

Also, "training records of employees who have worked for less than one (1) year for the employer need not be retained
beyond the term of employment if they are provided to the employee upon termination of employment." GISO subsection
3203 (b) (2) Exception No. 2.

1. This document was extracted from the FELS Ag Safety Training Series for Tractor Drivers.
2. Farm Employers Labor Service; 1601 Exposition Blvd., FB-17, Sacramento, CA 95815-5103; Ph#: (916) 924-4124.
3. The Safety Training Logs are not available for on-screen viewing. Sample Safety Training Logs are available in the printed version of this document.

This publication is compiled from various reference sources and is designed to provide current and authoritative information regarding the
subject matter covered. It is provided with the understanding that the publishers are not engaged in rendering medical, legal, accounting or
other professional service. Farm Employers Labor Service believes the information provided to be correct, but assumes no liability for
consequential or other damages attendant to the use of this publication. In no event shall Farm Employers Labor Service’s liability for any
claim, however designated, exceed the purchase price for this publication. No claim may be maintained against Farm Employers Labor
Service in any tribunal unless written notice of the claim is delivered to Farm Employers Labor Service within 30 days after its discovery.




Safety Training Log

| certify that the employee(s) listed below received Safety Training in the subject(s) as indicated.

Company Date of Training

Subjects

Title(s) of film(s), video(s) or slide presentation(s) shown to employees:

[J Attached is an outline of the specific items discussed in this training program, along with simple
handouts, if any.

Instructor’s Signature Date

Instructor’s name (Please Print)

Instructors Employee Name (Please Print) Employee Signature




Initial Safety Training Log for Tractor Drivers

New Employee Name Date

Position Supervisor

| certify that the new employee noted above received a thorough safety orientation by me.

The following subjects were reviewed:

[0 Personal Clothing, i.e., shoes, etc. [0 Nine Safety Rules GISO § 3664
[0 Lifting Procedures [0 Safety Equipment
[0 Reporting Injuries or illnesses [0 Driving on Public Roads

The following are the job or task specific subjects reveiwed with the new employee:

The new employee was shown the following audio/video programs or given the safety materials noted
below:

Signed Date
(Company Representative)

Signed Date
(New Employee)



